2009-10 MASFAA EXECUTIVE COUNCIL REPORT

Meeting Date:

May 21-22, 2010



Agenda Item:  1.2
Office/Committee/State:
Local Arrangements Committee







Individual Reporting:
1. Committee Member(s) (Names/Place of Employment/Address/Phone/Email):

Paula Luff
DePaul University

1 E. Jackson Blvd

Chicago, IL  60604

312-362-8520

pluff@depaul.edu
2. Activities accomplished since last MASFAA Board Meeting:


The Local Arrangements Committee held a phone conference call in February and met face to face at the ILASFAA Conference in Springfield, IL in March.  I also joined the Program Committee meeting briefly when they met in Chicago May 13 and 14th.   The next conference call is scheduled for May 28th.   Since the last board meeting the committee has:
· Set the conference registration fee at $295, posted to the conference mini-site.
· Notified membership that they could reserve their room for the conference, posted information on conference mini-site.

· Selected meals (all will be buffet for cost reasons)

· Offered an informal roommate matching service to help reduce costs. Information is posted on mini-site.

· Determined a charity – Cell Phones for Soldiers.  We will sell water bottles with the MASFAA logo on them at the conference for $5, with proceeds going to the charity.  The idea is to ‘go green’ and encourage people to use the bottles throughout the conference since we won’t be providing bottled water.

· Contacted entertainment for Tuesday evening – dueling pianos.

· Began researching locations for president’s reception – Morton’s is a viable possibility.
· Confirmed session room availability with hotel.

· Obtained drayage/shipping contact information from hotel.  Note that a security guard is required from the time supplies arrive until they leave – this will cost approximately $2000-$2500.

3. Activities planned, not yet completed:
The committee will meet via conference call on a monthly basis from now until the conference.  Additionally, we will be working with the Program Committee to determine speaker and program needs.  Additionally, we plan to:
· Increase publicity to membership about the conference and Chicago

· Update registration and make available on-line (June)

· Update website sections: Why attend?, Conference Checklist, Charity information, and Exhibitor information in collaboration with the Program Committee
· Finalize contract for entertainment

· Finalize location for president’s reception – get list of attendees to send invitations
· Work with program committee to offer the morning walk

· Secure a “Welcome” letter from the president for the mini-site
· Arrange entertainment (most likely a DePaul student musical group) for Sunday evening

· Finalize exhibitor logistics in cooperation with Jayne’s committee.

· Investigate the possibility of chair massages from the SOMA institute (located a few blocks from the hotel)

· Work with program committee to develop on-line program (including speaker bios and promo for 2011 conference) and print mini-programs as well as signs

· Prepare guest baskets for VIPs (need a list from Program committee)

· Assign photographer(s)

4. Approved Budget Breakdown and Actual Expenditures to Date:

Local Arrangements Committee
	Budget:
	$10,000.00

	Expended to date:
	$300.00 (approximate)

	Balance:
	$9700.00


5. Support of Strategic Long Range Goals:


Along with supporting the program committee, provide a comfortable, entertaining conference that highlights the conference theme and the City of Chicago while remaining within the specified budget.
6. Recommended discussion items for the Council:
· Will we continue to offer the MASFAA conference scholarship?  If so, can we start advertising this? 
· Would states be willing to assign a photographer from their association to take photos at the conference (using their state camera, if they have one)?
7. Recommended action items for the Council:
· Please ask state representatives to continue to tout the benefits of the annual conference and encourage attendance.  Thanks!

Respectively Submitted

Paula Luff
May 14, 2010

