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1. Program Committee Update—Jim / Linda – Linda shared that the program committee has all keynote and federal session speakers set.  Michigan Senator Carl Levin will be presenting Tuesday afternoon. Working on interest sessions; all program committee members are assigned to 2 or 3 interest sessions securing presenters, etc.  Plan is to have tentative agenda on MASFAA website in early June.
2. Executive Board Meeting update—Angelene – Newcomer’s session and refreshments for it are pending.   Angelene requested that we have a final decision by June 1.  Linda thought they are still leaning toward having the session; issue is the timing of it since it is early on the agenda and some folks may not be there that early.  Board requested that the time of the session be moved; may be running concurrently with the first interest session but still looking at options.  Membership and Vendor Services will be working with registration to make sure that membership is aware of attendee head count and have input (voice) in the wording on the registration form.  There have been issues with the hotel; Dick Battig is going to get in touch with his contact at the hotel to see if the problems can be resolved.  If anyone would like to bring a guest to the Tuesday evening event at Meijer Gardens the cost would be $30 which includes meals, dancing, admission to the gardens.  Angelene shared that Minnesota had donations of DVD’s at their state conference for charity and it was a huge hit-suggested we look at that for our charity.  Michiale commented that we need make sure our charity is interested in getting DVD’s as donations. Stephanie Petsch will contact Mary Free bed and will get back to us.
3. Committee and Sub-committee chair updates
a. Guest Services: Anne Watson and Paul Doane – No report
4. Logistics & Publicity Chair: Stefanie Channell –Has a number of activities planned: 
a. Email Ticklers for April, May and June
b. June website launch for mini-site
c. May – contact ListServ for testimonials about MASFAA and “How MASFAA Works for Me” email –positive stories on how the Association has impacted professional development

d. June - Newsletter article sent to all State President’s for Summer Newsletter or Summer Update, Mini-Site fully updated and running with all information
e. July - Talking Points for “MASFAA – What Happens Here…” email to ListServ – includes talking points for attending, and testimonials about how “MASFAA worked for Me”
f. August – “Dog Days” – email tickler and begin to plan with Guest Services for conference arrivals and coordinating on-site needs, possible rideshare initiative

g. September – Final Push for attendees email

h. October – emails to finalize conference

Also, everyone was reminded that they need to get information to Stefanie Channell by week of May 20th

5. Registration: Val Kepner  and Betsi Werling – Have enough registration volunteers; taking inventory to see what other items are needed for registration.  Michiale shared that Val and Betsi have access to the conference registration database so they can run reports once registration opens. They will work with Kaye Widney, Membership Chair, to develop the appropriate text for the online registration form. They will also share weekly registration updates with Kaye, Angelene & Michiale.
6. Sunday Entertainment:  Angelene Patton –things are still being flushed out with the hotel in terms of AV costs for Sunday night. Stay tuned.

7. Vendor Relations: Jay Rhodes – Sending info to vendors this month; Jay asked if the vendor area will be moved-Michiale shared that there are a couple of options for vendor area (registration area or they could use a room that is “off the beaten path”).  Michiale and Jay both thought it makes more sense to have it in the registration area where there is more room and traffic.
8. VIP Baskets:  Vickie Crupper – No report
9. Charity:  Jo Cassar and Stephanie Petsch – Looking at purchasing flash drives that attendees can buy and the proceeds would go to the charity; investigating getting MASFAA logo imprinted on them.  Cost to purchase would be $10 per flash drive; actual cost of the flash drive is $7-8.  Shanta will check the vendor that is used to purchase other MASFAA items (for Early Awareness) to see if they have them and what the cost might be.
10. Decorations: Diann Cosme – Busy gathering ideas and are on task.
11. Lee Ann Timmerman -Working on presidential thank you cards. First draft has been sent to Kathy Purvis for feedback.
12. REMINDERS:

a. Review task list—we have a lot to do between now & June 1st!

13. Wrap Up
