MASFAA
Local Arrangements Committee Meeting
June 3, 2011
9:00 am– 10:00 a.m.
Via-conference Call 
 					Dial in:  (866) 205-4243
Code:  4885683
Agenda
Location: Amway Grand (Grand Rapids, Michigan)
Date: October 9-12, 2011
Committee Members:
Patton, Angelene 	Michigan State University (Local Arrangements Co-chair) (MI)
Schneider, Michiale 	Great Lakes (Local Arrangements Co-chair) (OH)
Eddy, Jim		University of Michigan (Program Co-Chair) (MI)
Sigh, Linda		Michigan State University (Program Co-Chair) (MI)

Alexander, Alexia	Western Michigan University (MI)**
Ballard, Bayyinah	Washtenaw Community College (MI)**
Banks, Barbara		Western Michigan University (MI)**
Bhaumik, Kristy		University of Michigan (MI)**
Branch, Matt		Wells Fargo (IL)**
Brown, John		Great Lakes (OH)**
Carl, Heidi		University of Indianapolis (IN)
Cassar, Jo		St. Clair County Community College (MI)
Channell, Stefanie	Fifth Third Education Lending (OH)
Chaplin, Pat		Marygrove College (MI)**
Cosme, Diann		Michigan State University (MI)**
Courtney, Dawn		USA Funds (IN)**
Crupper, Vickie		University of Michigan (MI)
Culler, Kevin		Henry Ford Community College (MI)**
Culler, Valerie		Wayne State University (MI)**
DeLorey, Mark		Western Michigan University (MI)**
Desgranges, Kim		Kuyper College (MI)**
Doane, Paul		Grand Rapids Community College (MI) 
Dye, Mershon		University of Michigan (MI)
Garfield, Gabriela	Wayne State University (MI)
Gruber, Ann Marie	Lakeland Community College (OH)**
Harris, Marnique	Grand Valley State University (MI)**
Herndon, Kristin 	Central Michigan University (MI)**
Horgan, Mary		University of Michigan—Flint (MI)**
Jackson, Kelvin 		Central Michigan University (MI)**
James, Shanta		Western Michigan University (MI)**
Kepner, Val		Oberlin College (OH)
King, Trisha		Huntington Junior College (WV)
Le, Liz			Davenport – Grand Rapids (MI)**
Martin, Mark		Lawrence Technical College (MI)**
Mosley, Regina 		Schoolcraft College (MI)**
Owczarek, Basia 		Michigan State University (MI)**
Owen, Chandra 		Michigan State University (MI)**
Parker, Teresa		Michigan State University (MI)**
Petsch, Stephanie 	Eastern Michigan University (MI)
Porter, Wilma		Oakland Community College (MI)**
Rhodes, Jay		TG (TX)
Ross, JoAnn 		University of Michigan (MI)**
Schuetz, Steve		Ripon College (WI)**
Smith, Dwyane		Ivy Tech Community College (IN)**
Steffans, Aaron		Luther College (IA)**
Sutton, Stephanie	Lorain County Community College (OH)**
Tews, Anne		Lake Michigan College (MI)**
Thomas, Howard	Walsh College (MI)
Timmerman, LeeAnn	University of Northwest Ohio (OH)
Vedder, Lori		University of Michigan—Flint (MI)**
Watson, Anne		NelNet (MI)**
Werling, Betsi		Ohio Northern University (OH)**

1. Program Committee Update—Jim Eddy / Linda Sigh
Jim requested everyone to go into the mini site created by Stefanie Channell and download the conference program.  It contains the descriptions of each session and event.  There are also side bars to add information about different things like the charity, etc.  He would like everyone to go out and look for errors.  If we see anything, shoot Jim an email and he will collect them all and get them corrected.  There is a need for moderators and we can make recommendations to Susan Fischer.  Susan suggested that for the keynote speakers (General Sessions) moderators be “hand-picked”. Want to be sure we have someone making introductions comfortable with public speaking and well-polished. With the others, we would like to get new people involved at the moderator level to get their feet wet and hopefully get them more involved.  There was discussion at exec board meeting about the newcomer’s session.  It was suggested that the session should be at 2:45 as an interest session on the first day.  The later in the day, the more people that will have arrived and be able to attend.  They are open to suggestions to make this session smooth as possible.
2. Committee and Sub-committee chair updates
a. Guest Services: Anne Watson and Paul Doane
Paul sent a number of images to Stefanie Channell for things to do in Grand Rapids.  Anne has been corresponding about the president’s suite.  Because we reduced our room block from 1500 to 1020 they want to charge us $500 a night for the president’s suite.  We cannot do that and if we cannot work something out Kathy will have the grand suite.  The nine state presidents will have the deluxe king rooms.  
b. Logistics & Publicity Chair: Stefanie Channell
The mini site needed to pop a little more and Stefanie has been working on it.  It went to a live demo yesterday and should be a little more intuitive.  We had hoped for a deadline of June 1 but some information is still being finalized.  An email will go out to MASFAA listserv as information goes up on the site encouraging the membership to go out and look at the site.  Also has a flyer to give to the new members attending Summer Institute (which is this week in St. Louis) to take back with them to promote MASFAA conference and why it will be a value for them to attend.  An announcement in July advertising the Tuesday evening event to get everyone excited about it.  We are at 301 nights and we need 1020 nights in order to avoid a financial penalty.  Stefanie will share the link and the flyer.  
c. Registration: Val Kepner  and Betsi Werling
Val and Betsi are in the process of determining supplies for conference such as lanyards and ribbons.  They will get info to Michiale Schneider so they can get approval and get everything ordered.  Val asked if we need ribbons for the state presidents.  Angeline Patton thought it would be nice to recognize them in case people don’t know who they are.  Michiale agreed it would be a nice touch.  In the past, they have just used the VIP ribbon, but the “state president” designation would be a nicer way to recognize them.
d. Vendor Relations: Jay Rhodes
Has contacted Jayne Dinse and she will start sending out notices at the end of this month to the vendors.  Jay will contact Jayne and see if there is something she wants on the mini site for vendor relations.  The Local Arrangements Committee’s goal is to have everything out there by mid June.  We should put things such as costs, forms, and what each vendor receives as part of their exhibit fees. Many vendors are currently working on their annual budgets, so having that information as soon as possible would be very beneficial.
e. VIP Baskets:  Vickie Crupper
Vickie was in JC Penney the other day and noticed that they have echo friendly gift bags made from recycled plastic bottles.  She thinks this is a good idea to use instead of baskets.  She will need to know who we are going to consider a VIP so she knows how many to purchase and will work with the program Committee to identify those individuals.  The NASFAA National Chair, regional exchange person, etc will be on the VIP list.  We do want to include Jamie Malone from the ED on the VIP list as she’s done so much for the association—but must be conscious of how much it is worth so we are in line with what’s appropriate (ethics).  She is a big Diet Coke drinker so we could do something like a snack basket.  Vickie believes it would be very nice to have a hand written thank you card.  Kathy Purvis will do those—cards have already been developed & budgeted.  Kathy will have those well in advance of the conference so she can write them out before her arrival in Grand Rapids.
f. Charity:  Jo Cassar and Stephanie Petsch
Trying to figure out what we want to do to raise money.  They will be trying to get the raffle license filled out. They are looking at 50/50 drawings.  Jo secured bringing one of the recipients of the services from Mary Free Bed as well as the representative.  Michiale Schneider asked if we think there would be any value to letting people by the MASFAA vests that we are going to wear.  The consensus was that we don’t believe many people will buy them.  If we order hats, we would have to order about 500 to get a good price on them so it doesn’t seem a good idea.  Jo and Stephanie are looking into a scarf which would probably be used more than a hat.  Vickie Crupper suggested that we could order a 1G flash drive with imprinting for under $4.  Vickie can send the information to Jo and Stephanie.  Vickie suggested we look into just advertising the charity by running a video and then at different functions, just “pass the hat” because if people want to donate they will donate.  Michiale says that the cookbook was sold out at a previous conference in 2008.  We bought them for around $7 and sold them for $10.  We made $934 on the cookbooks and made about $400 on MASFAA sweatshirts.  We do need to get a decision and get it on the mini site.
g. President’s Reception: JoAnn Ross
There will be information about the President’s Reception by June 17th. JoAnn was unable to join us on the conference call but had sent Michiale an email.
h. Printing/Program: Trisha King & Lee Ann Timmerman
Costs are back for the Thank You cards; for 200 cards with the MASFAA logo would cost $70 for cards and $20 for the envelopes.  The cost for the Pocket Program was $214 for 500 programs.  The logo on the conference mini site is the original hero with part of the boulder chopped off.  When the site goes live we will have the other logo with the boulder filled in.  
3. Wrap Up
There are a few people that still need to send vest sizes and Michiale Schneider will reach out to them individually.
Linda Sigh mentioned that there is a video that has been created where people are lip syncing to a song (about Grand Rapids).  She is not sure if we can use it for the conference site but just wanted to suggest it.  Maybe we could put it on the mini site.  Stefanie Channell will see about getting it up on the site.

Next meeting is on a Thursday July 7 at 9am EST.  The one in August is on the 5th and September will be an in person meeting.  Michiale Schneider is working with the Amway Grand to make all arrangements for the in-person meeting, so stay tuned.
Submitted by Patricia King, Huntington Junior College (WV)
