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1. Committee Member(s) (Names/Place of Employment/Address/Phone/Email):

Keith Williams
Michigan State University

Phone: 517-432-6490

Email: willi398@msu.edu 

2. Committee Strategic Long Range Plan Goals:


· My role as Treasurer-Elect is to assist the Treasurer with developing, distributing and maintaining the financial records of the Association and the Executive Council and performing transactions as directed by the Finance Committee.
3. Activities accomplished since the last MASFAA Board Meeting:
· Successfully recorded and deposited all receipts through October 5, 2011. Deposits have been pretty steady over past couple of months.
· Comp’d a few conference registrations on MASFAA Website (MASFAA Scholarship Awardees and Zena Haywood Scholarship). 

· Sent payment reminders to all unpaid 2011 conference registrants and exhibitor fees. (mid-August and mid-September).  Payment reminders have been helpful!
4. Activities planned, not yet completed
· Send another payment reminders to all unpaid 2011 conference registrants (couple days after the conference - goal is to get this completely cleaned by end of October).

· Continue with deposits for new few days.

· Forward all banking materials associated with US Bank on to Sue Swisher.  (Maybe one week after the conference).
· Touch base with Brian Weingart as I transition to the role of MASFAA Treasurer.
· Make sure the appropriate people have appropriate access to the US Bank account.

5. Approved Budget Breakdown and Actual Expenditures to Date:

· None at the current time. 
6. Recommended discussion items for the Council:
· None at the current time.
7. Recommended action items for the Council:

· None at the current time.
