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Summary of Activities for Year:

· Updated all bank accounts, credit cards and GoEmerchant account for changes at the beginning of the year.

· Reconciled monthly bank statements.

· Worked with the Treasurer and Treasurer-Elect to get all prior balances paid or written off from previous conferences and summer institutes.

· Approved and signed contracts for summer institute at Baldwin-Wallace for 2009, the 2012 Annual conference in Milwaukee and entertainment for the 2009 conference.

· Set conference, summer institute, exhibitor fees, meal per diem and 2010 dues consistent

· Approved waiver of membership fee for individuals from the hosting state if their only involvement was to attend the conference.

· Worked on the transition to a calendar year from the 10/31 fiscal year.

· Worked with Web Services to create online reimbursement form.

· Worked with Archives to find a permanent location for financial records until they can be destroyed.

· Created procedures for Delegates-at-Large to perform a review of the 2008 financial records.

· Worked with the Delegates-at-Large to complete the review of the 2008 financial aid records

· Implemented changes to procedures based on recommendations from Delegates-at-Large as a result of the 2008 review

· Supported Bradley Odgen in the completion of the 2008 tax return.

Respectfully Submitted,

Lois M. Mulbrook

Finance Chair
